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before the preparation of series exam. 
specify the exam QP pattern to other staffs 

Each department IQAC members should 

reason and permitted by HOD 
The slip has to be get from office for genuine 

with early permission slip. 
hour and the student can leave the campus 

Inform the attendance is mandatory for each 

status from the Course journal and sign it. 
HODs must verify the portion completion 

principal . 

should update monthly report and send to 
Each department wise HOD's and all staffs 

Action Taken 

pattern. 
Question papers must follow IQAC 

Unnecessarily ieaving the campus 

Portion completion for odd semesters 

Resolution 

Committee on 12/09/2023 
Subject: Action Taken report of Proceedings of the Meeting Conducted y the Academic Council 

Action Taken Report submitted dated 21/09/2023 

Karadparamba PO, Malappuram Dt-673632 
VEDAVYASA INSTITUTE OF TECHNOLOGY, 



The above points were discussed and resolved so that the action will 6e done with immediate effect by all the members present. 

assigned keenly. 
Graduation day in charge staff must complete their duties Staff all 

board on the 1st date of each month. 
S7 and S5 cumulative attendance must be displayed in the notice Concermed HOD, Staff 

audit IAT 
Concerned HOD, Staff 

Concerned HOD, Staff 

group for Graduation Day registration. 
Share the google form in the 2019 and2018 batch WVhatsApp 

Actions to be taken by 

allowed. 
Al teachers must be available for Graduation Day. CL is not 

n0 attendance STA 

faculty must be in the venue. 
When common programs are conducted in college all students and 

Switch offfan and light when not in use. 
should be iven. 

Late commers are monitored and after 9:1Oam 

hours required, faculty can conduct special class on Saturday. 
Portion completion status of S3 and S1 semester. f any extra 

eram performance. 
Weak students' parents must be intimated about the first series 

presented to the parents. 
PIA Meeting must be conducted. The result analysis must be 

1 week after completion of exam. 
First series marks and result analysis must be submitted within 

19/10/2023 - Time: 10.00am -10:30 am 
Principals Chamber -offline 

Ms Divya KK, 
HOD's Meeting 

Staff 

Department 

Suggestions/Matters Discussed Suggestion/Matter 
The following points were discussed in the meeting: 

Dr .Sangheethaa S, Principal Chaired 
Conducted during Even semester -Academic Year 2023-2024 

Activities 

Prof EEE Dept, Mr Sanal Kumar HOD S&H,Ms Ranjana C,HOD CSE 
Participants: Ms.Divya K K HOD, CE: Dr. Ligin George HOD ME, Dr. Periyaswamy, HOD ECE, Prof. Bala Krishna Pilla 

Disciplne 

Academic's 

Raised 

Date: 
Mode: Offline/online 

Minutes of HOD meeting -WITIHOD/MOM/ 3/2023-24 Odd sem 
Vedavyasa Institute of Technology, Karad(PO),Malappuram Dt. 

Facilitator 
Type of Meeting 

Meeting Called By 



maintain discipline of students. 

must be involved at the program venue to 
complete their duties on time and each staff 

allotted for each program must 

All staffs must strictly follow this 

After 9:00 am 1st hour attendance is closed. 

one time has to be expressively taught. 

monitoring/precise explanation more than 

individual like steps necessary 

student from the series performance and take 

Action Taken 

staffs for college level activities. 
Active participation of faculty and other 

To improve punctuality of students. 

ldentification of weak students. 

Resolution 

Committee on 19/10/2023 
Subject: Action Taken report of Proceedings of the Meeting Conducted By the Academic Council Action Taken Report submitted dated 27/10/2023 

Karadparamba PO, Malappuram Dt-673632 
VEDAVYASA INSTITUTE OF TECHNOLOGY, 

Staff 

staff should identify their subject weak 
Each department wise HOD's and subject 
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The above points were discussedand resolved so that the action will be done with immediate effect by all the members present. 

allowed. 
Al staff should be present on the inspection day no CL is 

Concerned HOD, Staff 

Al faculty and students must wear ID card. 

students. 
Department HOD and tutor must take care of the reqularity of Concerned HOD, Staff 

Actions to be taken by 

Late commers are monitored and warned strictty. 

auditors audit IAT Previous semester al documents are checked and verified by internal Concerned H0D, Stat, 

first series must be completed by February last week, 
Supplementary exams are almost over portions for even semester A 

Professional bodies activities files. 
Al departments must submit Result analysis, Placement and 

should be arranged in respective files. 
The respective documents for inspection given in Forn A and B 

be conveyed later. 
There wil be KTU inspection in the coming days. The date will 

07/02/2024-- Time: 3.00 -3:30 pm 

PNCIPA. 

Principals Chamber -offine 
Ms Ranjana C, 

HOD's Meeting 
Dr .Sangheethaa S, Principal Chaired 

Raised 
Suggestions/Matters Discussed Suggestion/Matter 

The following points were discussed in the meeting: 

Depart1uent 

Prof EEE Dept, Ms Sreekala HOD in charge S&H,Ms Ranjana C,HOD CSE 
taicipants: Ms.Divya K K HOD, CE: Dr. Ligin George HOD ME. Dr. Perivaswamy, HOD ECE, Prof. Bala Krishna Pllal 

Staff 

IQAC 

Academic's 

KTU Inspection 

Conducted during Even semester -Academic Year 2023-2024 Minutes of HOD meeting -VVIT/HOD/MOM/2/2023-24 Even sem 

Mode: Offline/online 
Date: 

Facilitator 
Type of Meeting 

Vedavyasa Institute of Technology, Karad(PO),Malappuram Dt. 

Meeting Called By 

Near 



VEDAVYASA 

INSTITUTE 
OF 

TECHNOLOGY, 

Karadparamba 
PO, 

Malappuram 

Dt-673632 

Action 

Taken 

Report 

subm
itted 

dated 

15/2/2024 

Subject: 

Action 

Taken 

report 
of 

Proceedings 
of 
the 

M
eeting 

Conducted 
By 
the 

Academic 

Council Com
m

ittee 
on 
7/02/2024 

Action 
Taken Resolution 

Each 

department 
wise 

HOD's 
and 
all 

staffs should 

update 

result 

analysis 
as 
the 

earliest 

and 
all 

department 
files 

must 
be 

updated. 

KTU 
Inspection Inform

 
the 

attendance 
is 

mandatory 
for 

each hour 

even 

though 

supply 

exam
s 

are 

running 

after 

writing 
the 

exam
 

attend 
the 

regular 

class. 

As 

supply 

exam
s 

are 

over 

the 

portions 

must 
be 

covered 
on 

tim
e. 

Staff 
is allotted 

from
 

each 

departm
ent 

to
 m

onitor 
the 

regularity 
of students. 

Punctuality 
is mnonitored. 

stict. 
PiN 
-K
are 
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