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VEDAVYASA INSTITUTE OF TECHNOLOGY

Kakkove, Malappuram Dt, Kerala, 0483-2832157, Mob: 9446565077
Affiliated To AICTE, APJAbdul Kalam Kerala Technological University , And Govt. Of India

14-09-2022

Circular

In compliance with the order of Dr S. Sangheethaa, Principal, issuing from the requirement of Academic
Regulations of APJ Abdul Kalam Technological University, Kerala, and Approval Process handbook AICTE,
Academic Council has been formed for the academic year 2022-23 with the following members.

Chair Person : Dr Sangheethaa S Principal
Secretary : Dr. Kavitha S. Murugesan Vice Principal
Members : (Faculty ) :  Dr. Periasamy C HOD ECE
: Prof. Balakrishna Pillai HOD EEE
. Er. Divya K.K. HOD CE
. Dr. Vinoth Khanna HOD
: Dr. Somi Sebastian HOD S&H
: Ms. Shibi B. AP CSE
. Mr. Binoy P. AP ME
: Mr. Narayanan T., Administritative Officer
: Mr. Saravanan P. Boys Hostel warden
: Smt. Sobha Girls Hostel Warden
Members (Student) : Abhirami Arun S7 CE
Mohammed Shahan S7 CSE

For any sort of concern kindly contact the above people and email to wit@vedavyasa.org
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. -Constitution of College Council for the year 2022-23

In compliance with the order of Dr S. Sangheethaa, Principal, issuing from the requirement of Ac
Regulations of APJ Abdul Kalam Technological University, Kerala, and Approval Process handbook 2018-

VEDAVYASA INSTITUTE OF TECHNOLOGY

Kakkove, Malappuram Dt, Kerala, 0483-2832157, Mob: 9446565077
Affiliated To AICTE, APJAbdul Kalam Kerala Technological University , And Govt. Of India

| 19 of AICTE, a Committee as detailed below has been reformed.

Name of the Committee
Date of Constitution

Responsibility of the members

College Council 2022-23

12.09.2022

ademic

* The responsibility of the college council is to to advice and to assist the Principal
in all academic and administrative matters.

—Higher - Authority /  The Committee will report to the Principal
Management
™ —_— — - —_—
) | Designation in the committee Name Designation
|
"Chairman Dr.S.Sangheethaa Principal, VVIT
|
| Secretary Dr Kavitha S. Vice Principal, VVIT
| Member Dr Periasamy C. HOD ECE
J ™
‘ Member Prof. Balakrishnana Pillai HOD FFF o
|
[ Member Mrs Divya K. K. HOD CE
Dr.Vinoth Kanna I. HOD ME
Dr. Somi Sebastian HOD S&H

Ms. Abhirami Arun

Student 4th year Female representative

Mr. Muhammed Shahan

4th Year Student Male

Mrs. Shibi B

AP, CSE Dept, WIT

Mr. Binoy P.

AP, ME Dept, WIT

Mr. Saravanan P.

Associate Professor, Dept of SH- Boys hostel Warden

Ms. Shobana

Hostel Warden

The Constitution was adopted by the members to achieve the aims and execution of

duties.
CF“" - r— PO
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Approved by Di: S. Sangheethaa, Principal.
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VRS Kakkove, Malappuram Dt, Kerala, 0483-2832157, Mob: 9446565077
3 & “'““;; 7 Affiliated To AICTE, APJAbdul Kalam Kerala Technological University , And Govt, Of India
Re-Constitution of College Council for the year 2022-23
In compliance with the requirement of Academic Regulations of APJ Abdul Kalam Technological University,
Kerala, and Approval Process handbook 2018-19 of AICTE, a Committee as detailed below has been
reformed.
Name of the Committee College Council 2022-23
Date of Constitution 17.10.2022
Responsibility of the members * The responsibility of the college council is to to advice and to assist the Principal
in all academic and administrative matters.
= Higher Authority / The Committee will report to the Principal

.~ Management

Designation in the committee Name Designation
Chairman I Dr.Raji Rajan ’ Principal, VIT
Secretary Vice Principal, WIT

’ Dr Kavitha S.

’ Dr Periasamy C. , HOD ECE

| Member | Prof. Balakrishnana Pillaj /l HOD EEE «

Member Mrs Divya K. K. ’ HOD CE

Member ] Dr.Vinoth Kanna I. ‘ HOD ME

| Member I Dr. Somi Sebastian I HOD S&H
< iMember. Ms. Abhirami Arun Student 4th year Female representative

[Member l Mr. Muhammed Shahan ’ 4th Year Student Male -
~ ["Member J Mrs. Shibi B — ’ A;’, CSE D—ept, WIT

[mmber l Mr. Binoy P. AP, ME Dept, WIT

Special Invitees ! Mr. Saravanan P. Associate lProfessor, Dept of SH- Boys hostel Warden
%cial Invitees Ms. Shobana Hostel Warden

The Constitution was adopted by the members to achieve the aims and execution of
duties.

.y 0
PEIMCIEAL
: . Approved by‘ Dr. Raj% Rajan, Principal.?%?




VEDAVYASA INSTITUTE OF TECHNOLOGY

Kakkove, Malappuram Dt, Kerala, 0483-2832157, Mob: 9446565077
Affiliated To AICTE, APJAbdul Kalam Kerala Technological University , And Govt Of India

Re-Constitution of Council for the year 2022-23

Name of the Committee College Council 2022-23
Date of Constitution :17-10-2022
Responsibility of the members “The responsibility of the college council is to advice and to assist the principal in

all academic and administrative matters

Higher The Committee will report to the Principal.
Authority '
Management
Designaton | Members ] S Memboers Contact Details
“hairman Dr Raji Rajan Principal VIT P’Yt‘%dpal v t@ '/V/’ﬂz‘/:jﬁlé U"j
S G 46394260
Secretary Dr Kavitha S Vice Principal, &HOD CSE hed cse@ vekavyosa 7
. do61 2124972 ]
Member Dr Periyasamy C HOD ,ECE hedece@ Vezia.wjtvfa o7y
I B2L,%59%252
Mernber Prof Balakrishnana Pillai HOD,EEE heoleee & W_‘j“’“‘ 'm’j
. Q496172520
Nember Mrs Divya KK HOD,CE hedce @ vedow yasa -ovy
- | 94 60904029
Member Dr Vinod Kanna | ' HOD.ME CvinaKanaa0 3@ gmad - o
\’ C2381Sec38S56 |
Member Dr Somi Sebastian ' HOD,S8H hed 58hQ vedary ob% ovg
. i Q744 9022T3
- Student 4" year, . R 0
Member Ms Abirami Arun \ Absamus SN E grnadd i
' Female representative < 3e6 45525 7 J
R Jlember Mrs Shibi B | AP.CSE Dept WIT Shibiba@ gmen! v
! STl 174322
Member Mr Binoy P { AP ME Dept WIT bfh,cvjpodl 0 Vemgm@ m:«jjtna
r . T . VL4 6 Q29 2
Special Invites = Mr Saravanan P | Associate Professor, o 't :
Dept SH-Boys Hostel savovamamce vyt ed'w‘“m

* ] 97% ,

" Special Invites | Ms Shobana | Hostel Warden o 6luy 649

| | ‘ Q447 k56460
Responsibilit The Constitution was adopt NS - :
of tr‘:e Cell Y opted by the members to achieve the aims and execution of duties.

Approved by Dr.Raji Rajan, Principal.




Vedavyasa Institute of Technology,Karad(PO),Malaé)dpdusrsr;n Dt.
Minutes of HOD meeting —VVIT/HOD/MOM/2/2022-23
Conducted during Odd semester -Academic Year 2022-2023
‘Jl\/léfertifnm By | Dr.Raji Rajan, Principal Chaired , -
Type of Meeting HOD’s Meeting S
CFaditator | DrKavitha S. M: VP -

| Facilitator ' — — |
Mode: Offline/online Principals Chamber —offline R
- Time: 10.00 -11.00 a.m I —
Date: 16/10/2022, - Tygne; 10.00 -1 Vinoth Kanna HOD ME, Dr. Periyaswamy,

Participants: Dr S. Kavitha M, Vice Principal ; Ms.Divya K K HOD, CE: Dr. Vinoth Ka

HOD ECE, Prof. Bala Krishna Pillai Prof EEE Dept, Dr. Somi Sebastian HOD S&H.

The following points were discussed in the meeting:

Suggestion/Matter | Suggestions/Matters Discussed ! Actions to be taken by
Raised ———
;’\illatfclzt.s o Late comers need not be let outside the class instead they c?zzﬂf be | Concerned HOD, Staff
Discipline-  Late made stand inside the class and give them the work to complete. |
coming Issues o Don't allow them to wander ‘
o Any student is repeatedly late more than twice, then the concerned |
staff will ask him to meet the HOD then after an oral test by the |
HOD the attendance could be provided. ]‘
o WNo student should be allowed during class hours for any |
| permission to be requested from HoD or principal. ] B
Students ~Di9cip[ine - If a student is continuously absent for more than two days, STA | STA
- Continuous will inform to the parent and follow-up.
absence |
Timings o For all students and staff 9.00 AM is the college timings. So all | Concerned HOD,
Saculty should reach by that time. Staff, i
L audit AT B
Performance o Module Test should be made Mandatory to know the performance | Concerned 10D, Staff !
Enhancement of the students. ‘
o Lecture Notes by staff is mandatory. |

| o Avoid the usage of “whitener” in Course Diary and registers. |
Sports- Faculty o Sports facility will be provided to the students | Concerned Hop
o HODs to take care of the involvement of the students
o Games equipments should be Rept safe after their usage-Mentor |

the students 1

Committee o KTU committee to be enhanced working mode (ﬁcﬁ\‘ Concerned Hop |
Time " table | & Tinctabfe Coordingtor 10 e aproray | |
- ’ ointed T
Coordinator 2 eam [QAC !
PIA Mecting . f‘”é’%mﬁ
online mode, ol ) |
Alctivities o

All activities should be planned preferably a week before with the | S taff all |
permission from HoD and Principoal,

o Without permission Jfrom HoD
conducted for any matters,

and resolved so that the action will be done With immedjate effe

and principal no meeting should be

The above points were discussed AL
y W e, S
t 6y all the members present.
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VEDAVYASA INSTITUTE OF TECHNOLOGY

Action Taken Report dated 26 l] O' >lon

Committee Name: ACM — HoD’s Meeting held on \2 I]Ol o0
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Vedavyasa Institute of Technology,Karad(PO),Malappuram Dt.
Minutes of Academic Council meeting -VVIT/AC/MOM/3/2022-23 Odd sem

B _ Conducted during Odd_semester -Academic Year 2022-2023 L |
Meeting Called By

\ Type of Meeting
| Facilitator

DrRaji Rajan Principal
. Academic Council Meeting

OrKavitha S.M: VP

[ Mode:Offline/online

Principals Chamber —offfine
P

LDate:

27/10/2022Time: 10.00 -11.00 a.m

| Participants: Dr S. Kavitha M, Vice Principal ; Ms.Divya K K HOD, CE: Dr Vinoth Kanna HOD ME,Dr. Periyaswami,

' HOD ECE, Dr.Somi Sebastian HOD S&H

The?ollowing points were discussed in the meeting:

Fuggesl ton/Matter
j *R(IISL"{

Suggestions/Matters Discussed

{H‘J’tlod'u(c Test
i

Actions to he taken by

Module 1 Analysis submission on 31/10/2022
Module 2 Analysis submission on 3/11/2022

Concerned 770D, S taff

[7'Feed'b‘acli

|
|
|

General TFeedback to be collected without sign and name by SFA
HOD to bring the same on 28/10/2022

IQAC feedback should be collected on 13* November 2022

f Concerned HOD,

Staff,

| audit IAT

Other Instructions
|

Students not to be seated in visitors chair

| Concerned HOD
1’ Late comers should be strictly monitored ‘

$5 SEA meeting with Principal @ 10.00 4.M

Common request for any event will be addressed to Principal only
with staff coordinator and student coordinator acquitance

Series Test to be done in Centralized scheme by Or.Vinoth Kanna
and Mr. Abhiram

Series Test Concerned HOD

The above points were discussed and resolved so that the action will fe done with immediate effect 6y all the members preseni. o~
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Vedavyasa Institute of Technology,Karad(PO),Malappuram Dt.
Minutes of HOD meeting -VVIT/HOD/MOM/4/2022-23 Odd sem

N > . ) T Y ’ 2l ‘V
Conducted during Odd semester -Academic Year 2022-2(

" Meeting Called By Dr Raji Rajan, Prncipal: (Chairperson)
' Type of Meeting HOD’s Meeting
Facilitator Dr Navitha S. M: 1P
' Mode:Offline/online Principals Chamber —offline
' Date: 1711 2022Time: 10.00-11.00 a.m

Participants: Dr S, Kavitha M, Vice Principal ; Ms.Divya K K HOD, CE: Dr Vinoth Kanna HOD ME,
Dr. Periyaswamy,HOD ECE,Prof.Bala Krishna Pillai HOD EEE Dept ,Dr.Somi Sebastian HOD S&H

The following points were discussed in the meeting:

Suggestion/:Matter Sugqgestions/Matters Discussed Actions to be taken by
K.?Iﬂ\: | ;
External Audit e All department heads were asked to be updated with all | € f)ﬂcjf:rl1c'kf HOD.

- documents related to audit. Staff

) . » Lab documents to be checked and verified along with lab staff
concerned.
Attendance “of e Absentees list of Students should be sent to the parents | Concerned HOD.
Students - WhatsApp group by SFA as soon as the first hour of Forenoon = Staff,
" and Afternoon attendance. audit IAT

e Students and Parents will be well informed in advance
{ regarding their APC as soon their First series Result Analysis is
L published, then PTA(class wise) to be conducted mandatorily. )
| Faculty Leave . Faculty should inform CL leave well in advance except for | Concerned HOD

emergency reasons.in emergency situations the staff must
submit leave on the same reporting day.

, ¢ HOD In charge should be assigned if HOD is taking leave.
Student Uniforni- e  Wearing ID card and uniform in the campus is mandatory. | Concerned HOD
Faculty Classes — | & Faculty should be available in their respective classes on time. | Concerned HOD
e Library hours should be engaged by any one of the teaching
faculty preferably SFA. Give some works to students to use
L. . library effectively. R
Common e All faculty should follow the instruction given by the ln—Charg: Concerned HOD.
- Instruction ; of any particular forum. Staff all

'« Common formats to be edited properly as per respective
department purpose.

* Ms. Jijina and Ms.Megha are the in-charges for the bus route by | Concerned HOD, Staft
Mr.Das (Bus No.1) & Ms. Ranjana and Ms.Athira C are the in- | all
charges for the bus route by Mr.Mohan(Bus No.2). Students |

need to inform bus incharge if any change in lodging location
otherwise coordinators will call & inform parents.

The above points were discussed and resolved so that the action will be done with immediate effect by all the mem 6::rxTrescnl.
HOD - CE ’%_;\,\” Biruya K., .

HOD - CSE Z ,QP[QM M"‘““I“M

HOD - ECE /(-4;’/ f&@w c
HOD - EEE Jw*n

| Bus incharge

HOD - ME
A ay
HOD - S&H }%%\\‘ .
g / rincipal
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VEDAVYASA INSTITUTE OF TECHNOLOGY

Action Taken Report dated =7 \\\\ OO0 2

Committee Name: ACM - HoD’s Meeting held on lj (] \\ D202
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Vedavyasa Institute of Technology,Karad(PO),Malappuram Dt.
Minutes of Academic Council-HOD meeting -VVIT/AC/MOM/03/2022-23 Even sem
Conducted during Even semester -Academic Year 2022-2023

‘ Dr. Raji Rajan Principal: (Chairperson)

HOD’s Meeting

Dr. Kavitha S. Murugesan

Principals Chamber —offline

18/02/2023  Time: 12.10 - 1.00 p.m

m@lm:u Called By
fl\Tx of Meeting
Facilitator
Mode:Offline/online
' Date: '

L S —

Participants: Dr. Kavitha S. Murugesan VP, Er.Divya K.K. HOD CE, Dr. Vinoth Kanna HOD ME,
. HOD ECE, Prof.BalaKrishna Pillai HOD EEE, Dr. Lijin George HOD S&H

The following points were discussed in the meeting:

| Suggestion/Matter

Suggestions/Matters Discussed

Dr. 'Periasamy

| Actions to be taken ‘

| Raised by
| Request from | e Any request from the students must be forwarded | HoD, SFA
' students and faculty through proper means ie., first recommended by SFA,
| to Principal then by HoD and HoD must forward it to Principal
t_lizﬂsult Analysis e Whenever KTU result ‘isriprﬁbilished, pass percéntage HoD.SFA
details must be messaged in whatsapp group
' immediately
e Result analysis in VVIT format must be submitted the
very next day
e Results must be updated in app also
Discipline matters e Ensure no students are wandering in the corridor | All faculty |
during class hours |
Academic Calendar e Strictly follow the academic calendar for all activities | All faculty '
Conduct of special | ¢ If needed, extra classes can be conducted provided 2 | All faculty ‘
classes on first and classes must be available after getting the permission
second Saturdays from Principal ‘
e If any classes are missed, Saturdays can be
| compensated for it
Pending Tuition fee e Convey students to clear all pending tuition fee if any | Hod )
Alternative e If a faculty is taking leave, alternative arrangement of | Concerned faculty
arrangement of the classes should be done in both ways, ie., the loss
classes for teachers hours of the concerned subject must also be depicted in
taking leave leave form
Conduct of Remedial | ¢ Remedial classes must be done as remedial itself All faculty
classes
Completion of | e All modules must be completed within the specified | HoD
Modules and module time period of 10 hours
completion report .

Module completion report must be submitted every 15
days

Morning test

o forn

Aing—+0 minutes test must be done by all teachers

<, .
without fail.Marks to be entered in Google sheet
circulated.

members present.

The above points were discussed and resolved so that t

HoD,All Faculty

he action will be done with immediate effect by all the
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Vedavyasa Institute of Technology,Karad(PO) Malappuram Dt
Minutes of HOD meeting -VVIT/HOD/MOM/4/2022-23 Even sem

Conducted during Even semester -Academic Year 2022-2023

rveeting Called By

Dr. Raii Rajan Principal: (Chairperson)

Type of Meeting
Facilitator

Mode:Offline/online

~ | HOD’s Meeting
| Dr. Kavitha S. Murugesan
Principals Chamber —offline

Date

10/04/2023  Time: 12.10 - 1.00 p.m

Palt1c1pants Dr. Kavitha S. Murugesan VP HOD CSE ,
Periasamy C. HOD ECE, Prof Balakrishna Pillai HOD EEE Dr. Lijin Gcorge HOD S&H

The following points were discussed in the meeting:

' Suggestion/Matter Suggestions/Matters Discussed
' Raised by
| Conduct of parents Parents meeting for all semesters to be conducte&irxll SFA's

' meeting

within 10 days after series exam.

Offline meeting for parents of students who got less
marks below 10 marks

Screenshot of the meeting to be
conducted online.

shared those

Dr.Saravanan P. HOD IC CE, Mr. Arjun P AP ME, Dr.

| Actions to be taken

MSubmission of APC
! Details

[
j

APC details taken from app should be submitted every
month without fail.

Details to be published on the notice board as well to
be sent to Principal’s email.

Cumulative attendance should be ready in CJ

' Module
| | Report

1
|
1

Completion

Submit the module completion report and Module Test
report in google sheet shared until the March month.

HOD and All
faculty

HOD and Al
faculty

Remedial classes

Remedial classes to be conducted for all subjects
during their respective remedial hours and library hour.
Remedial time table to be prepared for the same. Weak
students to be concentrated more by the teacher.Bright
students to be given any advanced problem or topic so
that they will work on it.

Submit by today itself to Principal

Concerned faculty

Exam/Vacation
related

Details of S2, S4 & S6 only handling teachers who
could avail vacation to be submitted.

All HoD’s ﬂ‘

The above points were discussed and resolved so that the action will be done with lmmedlate eftect b) all the

members present.
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Vedavyasa Institute of Technology

ord exn >
Committee Name : /\é ..... A .......... <. ,,C;?m‘ﬁ \ eting held on (Jm\oll\'(:#od'—%

Action Taken ‘ Date /Remarks of Action Taken ‘
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