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fol
low

ing
 

poi
nts

 

were
 

dis
cu

sse
d 

Ac
tio

ns 

to
 

be
 

tak
en by

 

HOD ECE
, 

Dr
.So

mi
 

Se
ba

sti
an

 

HOD S&H 

Pa
rti

cip
an

ts:
 D

r 
S.

 
Ka

vit
ha M

, Da
te:

 

27
/10

/20
22

 

Tim
e: 10. 00

 
-11

.00
 a.m 

M
od

e:
0f

fli
ne

/o
nl

in
e 

Pri
nci

pal
s 

Cha
mb

er 
-of

flin
e 

Fa
ci

lit
at

or
 Ty

pe o
f 

M
eet

ing
 

Me
etin

g 

D
r 

Ka
vit

ha 

S.
 

M
: 

V
P 

Ac
ad

em
ic 

Co
un

cil
 

M
eet

ing
 

D
r 

Raji
 

Raj
an 

Pri
nci

pal
 

Co
nd

uc
ted

 

du
rin

g Odd 

sen
ne

ste
r 

-A
ca

de
mi

c Yea
r 

Ve
da

vy
asa

 

Ins
titu

te of
 

Te
ch

no
log

y, 
col

lec
ted

 on
 

13u 
No

vem
ber

 

2022
 

in
 

the 
me

etin
g: 

Vic
e 

Pr
inc

ipa
l ; 

Ms
.D

ivy
a K

K
 

HOD
, CE: D

r 
Vin

oth
 

Ka
nna

 

HOD 

ME
,Dr

. 

Pe
riy

as
wa

mi
, 

Cal
led

 B
y 

20
22

-20
23

 

Mi
nu

tes
 of

 
Ac

ad
em

ic 

Co
un

cil
 

me
eti

ng
 

-V
VI

TI
AC

/M
OM

/3
/2

02
2-

23
 Odd sem 

Ka
rad

(PO
), 

M
ala

pp
ura

m D
t. 



IHude Aetion 

Hoox 

42032 

on 

dale. 

culnisien 
don 

Ahalayis 

M
odatel 

H
o

d
l 

2 
ensal 

kedeade 

colected 

and 
2. 2 

2
0

2
 afer 
enel,. 

feedbacle 
eles 
led 

to k foed 
in i
o

 

D
oL 

ehair RanA
y 

Mouitore 

-tenphteol 

S
F

A
 

Y. Coondinar Cmuleted 
key Calanbn 

an D,. 
Vinl 
bannL 

A
ia

m
 



V
edavyasa 

Institute 
of Technology, 

Karad(PO), 

M
alappuram

 
Dt. M

inutes 
of 

HOD 

m
eeting 

-VVIT/HOD/M
OM

/4/2022-23 
O

dd 

sem
 onducted 
d

rin
g

 

Odd 

sem
ester 

-A
cadennic 

lear 

2022-2023 Pincipals 
Cham

ber-offline 

Dr 

Kavit 
ha 
S. M: VP 

M
eeting 

Called 
By 

Type 
of Meeting M

ode:0ffline/online 

Facilitator 

17/11/2022T
im

C
: 

10.00 
- 11.00 

a.m
 

D
ate: Participants: 

Dr S. 

Actions 
to 
be taken 
by 

The Suggestions/M
attcrs 

Discusscd 

Suggcst 
ion/M

attcr 

Raiscd 

H
O

D
. 

Staff 

All 

departm
ent 

heads 

were 

asked 
to 

be 

updated 

with 
all 

Concerned 

docum
ents 

related 
to 

audit. 

External 
Audit Lab 

H
O

D
. 

Absentees 

list 
of 

Students 

should 
be 

sent 
to 

the 

parents 

W
hatsA

pp 

group 
by 

S
F

A
 

as 

sO
on 

as 

th
e 

first 

hour 
of 

Forenoon 

Students 

and 

Parents 

will 

be regarding 

their 

A
PC

 
as 

soon 

their Faculty 

should 

inform
 

CL 

leave 

w
ell 

in 

advance 

except 
for 

C
oncerned 

H
O

D
 

published, 

then 

PTA(class 

wise) 
to 

em
ergency 

reasons.in 

em
ergency 

situations 

the 

staff 

must 

Concerned 

Staff. 

of 

A
ttendance 
Students 

audit 
IA

T well 

inform
ed 

in 

advance 

First 

series 

Result 

A
nalysis 

is 

be Faculty 
Leave 

Concerned 
H

O
D

 
Concerned 
H

O
D

 

HOD 
In 
charge 

should 
be 

assigned 
if H

O
D

 
is taking 

leave. Faculty 

should 
be 

available 
in 

their 

respective 

classes 
on 

tim
e. 

W
earing 

ID
 

card 

and 

uniform
 

in the 

cam
pus 

is 

m
andatory. 

Library 

hours 

should 
be 

engaged 
by 

any 

one 
of 

the 

teaching 

Student 
U

niform
 

Faculty 
Classes 

HOD. 

All 

faculty 

should 

follow
 

the 

instruction 

given 
by 
the 

ln-C
harge 

Concerned 

of any 

particular 

forum
. 

Staff 
all 

C
om

m
on 

Instruction 

Com
m

on 

form
ats 

to
 

be 

edited 

properly 
as per 

respective 

departm
ent 

purpose. 

C
oncerned 

H
O

D
, 

Staff 

all 

Ms. 

Jijina 
and 

M
s.M

egha 

are 
the 

in-charges 
for 

the 

bus 

route 
by M

r.Das 

(B
us 

No.1 
) &

 

Ms. 

R
anjana 

and 

Ms. 

A
thira 

C
 

are 
the 
in charges 

for 

the 

bus 

route 
by 

M
r.M

ohan(B
us 

N
o.2). 

Students 

need 
to 

inform
 

bus 

incharge 
if 

any 

change 
in lodging 

location 

otherw
ise 

coordinators 

will 

call 
&

 

inform
 

parents. 

Bus 
incharge 

The 

above 

points 

were 

discussed 
and 

resolved 
so 

that 
the 

action 

will 
be done 

w
ith 

im
m

ediate 

effect 
by all 
the 

mem 

bers 

present. 

H
O

D
 

-CE 
HOD 
-CSE 

H
O

D
 

-ECE 
H

O
D

 
-EEE 

HOD 
-ME 

H
O

D
 

-S&
H

 

Srihcipal 

V
ice-Principal 

PEINCIPAL N
ear 

Rama!12aK3rI, 
Karad 

Param
ba 

PO
. Malappuram 

Distríct. 
PIN 

-673 
632 

Dr 
Rai 

Rajan, 
Principal: 
(Chairperson) 

H
O

D
's 

M
eeting 

K
avitha 

M, Vice 

Principal; 

M
s.Divya 

K
 

K
 

HOD, 

CE: 
Dr 

V
inoth 

K
anna 

HOD 
ME, 

Dr. 

Periyasw
am

y,H
O

D
 

ECE, 

Prof. 

Bala 

K
rishna 

Pillai 

HOD 
EEE 

D
ept 

,D
r.Som

i 

Sebastian 
HOD 
S&

H follow
ing 

points 

w
ere 

discussed 
in 
the 

m
eeting: 

docum
ents 

to 
be 

checked 

and 

verified 

along 

with 

lab 

stafT 

concerned. 
subm

it 

leave 
on 

the 

sam
e 

reporting 

day. 

and 
A

fternoon 
attendance. 

conducted 
m

andatorily. 

faculty 

preferably 

SFA
. 

Give 

som
e 

w
orks 

to 

students 
to

 

use library 
effectively. 



VEDAVYASA 

IN
STITU

TE 
OF 

TECH
N

O
LO

G
Y

 

B
o

2
0

2
2

 

Action 

Taken 

Report 

dated Com
m

ittee 

Name: 

ACM
 

-H
oD

's 

M
eeting 

held 
on 

4 Checked 
and V

eifiod 

2 A
bsentees 

i <st 

of 2. 

panenk 

A
tles 

d
a
n

c
e
 

stu
d

o
n

z 

lean
e 

a
d

v
a
c
e
 

4 

4
. 

S
tn

d
en

t D
is

u
s
s
d

 

B
us 

gn-
charge 

Principal PRINCIPAL N
ear 

R
am

anattukara, 

K
ar:d 

P
aram

ta 

P
O

. 

M
alapnuram

 

D
istrict. 

PIN
 

-6
7

3
 

C
22 



Vedavyasa 

Institute 
of Technology,Karad(PO), 

M
alappuram 

Dt. 

M
inutes 

of 

A
cadem

ic 

Council-H
O

D
 

m
eeting 

-V
V

IT/A
C/M

O
M

/03/2022-23 

Even 

sem
 Conducted 

during 

Even 

sem
ester 

-A
cadem

ic 

Year 

2022-2023 

Dr. 

Raji 

Rajan 

Principal: 

(C
hairperson) 

H
O

D
's 

M
eeting 

Principals 
C

ham
ber 

-offline 

Dr. 

K
avitha 

S. 

M
urugesan 

M
eeting 

Called 
By Type 

of 
M

eeting 

Facilitator 

M
ode:O

ffline/online 

Participants: 
Dr. 

K
avitha 

S. M
urugesan 

VP, 

Er.D
ivya 

K.K. 

HOD 

CE, 
Dr. 

Vinoth 

K
anna 

HOD 

M
E, 

Dr. Periasam
y 

C. HOD 

ECE, 

Prof.Balakrishna 

Pillai 

HOD 

EEE, 
Dr. 

Lijin 

George 

HOD 

S&
H

 

8/02/2023 

Tim
e: 

12.10 
- 1.00 

p.m
 

Date: 

A
ctions 

to
 

be 

taken 

Suggestions/M
atters 

Discussed 

The 

follow
ing 

points 

were 

by 

Raised 

H
oD

, 
SFA 

A
ny 

request 

from
 

the 

students 

must 

be 

forw
arded 

through 

proper 

m
eans 

ie., 

first 

recom
m

ended 
by 

SFA
, 

then 
by 

HoD 

and 

HoD 

m
ust 

forw
ard 

it to 

Principal 

from
 

students 
and 

faculty 

w
hatsapp 

group 

in 

W
henever 

K
TU

 
result 

is published, 
pass 

percentage 
H

oD
, 

S
F

A
 

Result 
A

nalysis Result 

analysis 
in 

VVIT 

form
at 

m
ust 

be 

subm
itted 

the very 
next 
day 

im
m

ediately 

R
esults 

m
ust 

be 

updated 
in

 

app 

also Ensure 
no 

students 

are 

wandering 
in 

the 

corridor 

All 

faculty 

during 
class 
hours 

D
iscipline 

m
atters All 

faculty 

Strictly 

follow
 

th
e 

academ
ic 

calendar 

for 
all 

activities 

A
cadem

ic 
C

alendar 

If needed, 

extra 

classes 

can 
be 

conducted 

provided 
2 A

Il 

faculty 

classes 

m
ust 

be 

available 

after 

getting 

the 

perm
ission 

from
 

Principal 

of special 

classes 

on 

first 

and second 
Saturdays 

C
onduct be 

Convey 

students 
to 

clear 
all 

pending 

tuition 
fee 
if any 

are 

classes 

com
pensated 

can
 

Hod C
oncerned 

faculty 

m
issed, 

Saturdays 

Pending 
Tuition 
fee 

If 
a faculty 
is 

taking 

leave, 

alternative 

arrangem
ent 

of the 

classes 

should 
be 

done 
in 

both 

w
ays, 

ie., 

the 

loss hours 
of the 

concerned 

subject 

must 

also 
be 

depicted 
in 

leave 
form

 

of 

arrangem
ent 

A
lternative 

classes 
for 
teachers 

taking 
leave 

All 
faculty 

Rem
edial 

classes 

must 
be done 
as 

rem
edial 

itself 

C
onduct 

of 

All 

m
odules 

must 
be 

com
pleted 

w
ithin 

the 

specified| 

HoD 

tim
e 

period 
of 
10 

of 

Com
pletion 

M
odule 

com
pletion 

report 

m
ust 

be 

subm
itted 

every 
15 days 

M
odules 

and 
m

odule 

com
pletion 

report LP 

M
erning 

o m
inutes 

test 

must 
be 

done 
by 
all 

teachers 
H

oD
,A

ll 
Faculty 

M
orning 

test 

The 

above 

points 

were 

discussed 

and 

resolved 
so 

that 

the 

action 

w
ill 

be 

done 

with 

im
m

ediate 

effect 
by 
all 

ne m
em

bers 
present. 

discussed 
in 
the 

m
eeting: 

Suggestion/M
atter 

to 
Principal 

Request 

be 

m
essaged 

m
ust 

details 

for 
it 

If any 

Rem
edial 

classes hours 

without 

fail.M
arks 

to 
be 

entered 
in 

Google 

sheet 

circulated. 



V
edavyasa 

Institute 
of Technology 

..Laa|2.D
22 

A
ction 

T
aken 

R
eport 

D
ated s2.2e.23. 

Com
m

ittee 

Name 

:.A
S

.n
.m

e
e
tin

g
 

held 
on 

date..... 
D

ate 
/R

e
m

a
rk

s 
of 

A
ction 

T
aken 

SFA
. t fa

) 

A
nalyis 

neþat 
to 

be a
b

n
tte

d
 

D
o

n
e 

F
e
e
D

 
o

e
 

voith T
ahs 

Fee 

)R
endng 
C

ondat 

of 

Rowedid 

M
nilbre 

la
s
s
 � M

o
u

le 
T

e
 M

onilaed. 

T
e
st 

M
odde 

C
hairperson 

CDAL 

Near 

Paaniukara, 
Karac 

F2raaPO. 

Maiappurarn 
Distríct. 

PIN 

-673 
632 

A
ction 

T
aken 



V
edavyasa 

Institute 
of Technology,K

arad(PO
),M

alappuram
 

Dt. 

M
inutes 

of 

HOD 

m
eeting 

-V
V

IT
/H

O
D

/M
O

M
/4/2022-23 

Even 

sem
 Conducted 

during 

Even 

sem
ester 

-A
cadem

ic 

Year 

2022-2023 

Dr. 

Raji 

Rajan 

Principal: 

(C
hairperson) 

H
O

D
's 

M
eeting 

Dr. 

K
avitha 

S. 

M
urugesan 

M
eeting 

Called 
By Type 

of Meeting 

Facilitator 

Principals 
C

ham
ber 

-offline 

M
ode:O

ffline/online 

10/04/2023 

Tim
e: 

12.10-

1.00 

p.m
 

D
ate: Participants: 

Dr. 

Kavitha 
S. M

urugesan 
VP 

HOD 

C
SE, 

Dr.Saravanan 
P. 

HOD 
IC

 

CE, 

M
r.Arjun 

P A
P 

ME, 
Dr. Periasam

y 
C. HOD 

Actions 
to

 
be 

taken 

Suggestions/M
atters 

D
iscussed 

The 

follow
ing 

points 

were 

discussed 
in 

the 

m
eeting: 

Suggestion/M
atter 

by 

Raised Parents 

C
onduct 

of 
parents 

m
eeting 

O
ffline 

m
eeting 

for 

parents 
of 

students 

who 

got 

less m
arks 

below
 

10 

m
arks 

Screenshot 

of the 

m
eeting 

to 

be 

shared 

those 

conducted 

All 

an
d

 

faculty 

APC 

details 

taken 

from
 

app 

should 
be 

subm
itted 

every 

HOD m
onth 

without 
fail. 

Subm
ission 

of APC Details 

D
etails 

to 
be 

published 
on 

the 

notice 

board 
as well 
to be sent 

to
 

Principal's 

em
ail. 

Cum
ulative 

attendance 

should 
be 

ready 
in 
CJ 

All and faculty 
H

O
D

 

Subm
it 

the 

m
odule 

com
pletion 

report 

and 

M
odule 

Test report 
in 

google 

sheet 

shared 

until 
the 

March 

month. 

M
odule 

Com
pletion 

Report Rem
edial 

classes 
to 
be 

conducted 
for 
all 

subjects 

Concerned 

faculty 

during 

their 

respective 

rem
edial 

hours 
and 

library 

hour. Rem
edial 

tim
e 

table 
to 
be 

prepared 
for 

the 

sam
e. 

W
eak students 

to 
be 

concentrated 

more 
by 
the 

teacher.Bright 

R
em

edial 
classes 

Subm
it 

by 

today 

itself 
to 

Principal 

Details 
of S2, 

N
EET 

Exam
/V

acation 

related 

The 
above 
points HOD 

MEC RTNS0BA 

HODKâE/ 

HOD 
CSE 

H
O

EEE 
HODE SandH

 
HOfY ANSTIPUTEOR 

VEDAVAOAPaCNOLOGY 

Near 

Ramanattukara, 
Karad 

Paramba 
PO. Vialappuram 

District. 
PIN 
- 673 

632 

ECE, 
Prof 

Balakrishna 
Pillai 
H

O
D

 

EEE, 
Dr. 

Lijin 

George 

HOD 
S&

H
 

m
eeting 

for 

all 
sem

esters 
to

 
be 

conducted 

A
ll 

SFA
's 

w
ithin 

1
0

 

days 

after 

series 

exam
. 

online. 

students 
to

 
be 

given 
any 

advanced 

problem
 

or topic 
so that 

they 

will 

work 
on 
it. 

S4 &
 

S6 

only 

handling 

teachers 
who 
All 

H
oD

's 

could 

avail 

vacation 
to 
be 

subm
itted. 

were 
discussed 

and 
resolved 
so 

that 
the 

action 

will 

be 
done 
with 

im
m

ediate 
effect 
by 

all 
the m

em
bers 

present. 



Vedavyasa 

Institute 
of Technology 

d. .al4|2029. 

SEnéibeting 
held 
on date.. 

Jo
4

2
.3

.. 

Action 
Taken Com

m
ittee 

Name Date 

/R
em

arks 
of 

A
ction 

Taken 

A
ction 

T
aken 

Cenduted 

) Paneots 
M

eelm 

e
n

le
d

 
im

 

pes 

tim
e 

- abie 

C
ondueted 

gpogfe 
B

im
ited 

Repot 

M
odale la

s
 

9 Rem
eial 

) Vacatieo 
Reltad 

C
hairperson 

aHCPAL Near 

Ramanattukara, 

KaiqCPna 

1PO
, Malappuram 

District. 
PIN 

-6/3632 
Report 
Dated 

A
caden 

ic 
Compl 



{ "type": "Document", "isBackSide": false }


{ "type": "Form", "isBackSide": false }


{ "type": "Form", "isBackSide": false }


{ "type": "Form", "isBackSide": false }


{ "type": "Document", "isBackSide": false }


{ "type": "Document", "isBackSide": false }


{ "type": "Form", "isBackSide": false }


{ "type": "Document", "isBackSide": false }


{ "type": "Form", "isBackSide": false }


{ "type": "Document", "isBackSide": false }


{ "type": "Form", "isBackSide": false }


{ "type": "Document", "isBackSide": false }


{ "type": "Form", "isBackSide": false }


{ "type": "Document", "isBackSide": false }

